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 The Manhood Wildlife and Heritage Group 

Registered Office Selsey Town Hall, 55 The High Street, Selsey, West Sussex 

 

Dear Applicant, 

Thank you for your interest in our vacancy. 

 

JOB DESCRIPTION WATER VOLE CONSERVATION PROJECT 

Job title:  Water vole project officer (Fixed short-term contract) 

Relationships: 
Reports to:  Chair of Trustees and Management Team and Water Vole Steering Group 

 
Responsible for: Volunteers  

Liaison with:  A wide variety of contacts especially those working on and around  
the Manhood Peninsula and those organisations working on the conservation 
of water voles. 
 

Terms of Contract 
Location:                       Home based, including travel to sites on the Manhood Peninsula to the south 

of Chichester, West Sussex. 

Fixed term:                   July 2021 to December 2022 (18 months); Part time, 2 days per month 
(negotiable). 

 
Salary:                           £7,500 total consultant fee. 
 

 

The Manhood Wildlife and Heritage Group is committed to enabling the Endangered water vole to 
have a long term, sustainable future on the Manhood Peninsula.  To be successful you will need to 
demonstrate that you know about water voles and their habitat require-ments plus experience of the 
practical actions needed to improve and enhance the system of ditches where they live and to survey 
the wetlands network for them.  An excellent communicator, you will have the ability to inspire 
action by a wide range of people and be able to liaise effectively with the local community, 
conservation organisations, local authorities, statutory bodies and landowners.  This project is 
supported by a Portsmouth Water Biodiversity Grant. 
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Please see the website for additional information about MWHG, a volunteer-led organisation which 
was set up in 1997. 

Main Purpose of Post 

The post holder will: 

o Update information and actions identified in the Action Plan for Water Voles on the Manhood 
Peninsula, 2011-2020 document and produce revised version 2021-2030 

o Include additional survey of the wetlands across the MP 

o Provide updates for local groups, Parish, District and County Councils and for the MWHG 
newsletter 

 

Main Duties and Responsibilities 

• Liaise with those taking an active interest in water vole conservation 

• Retain excellent relationships with existing and new volunteers 

• Run water vole survey training workshop(s) and ensure that the volunteers have the skills and 
ability to work safely and effectively  

• Map current areas used by water voles 

• Add to the MWHG’s image library  

• Report to Water Vole Steering Group 

 

General 

• Driver with own vehicle 

• DBS checked 

 

Applications:  Please send a covering letter outlining why you are interested in the job and a CV of 2 
sides of A4 by July 2nd to Jill Sutcliffe at jsutcliffe@mwhg.org.uk , interviews to take place July 14th. 

For queries, please contact Jill Sutcliffe, E: jsutcliffe@mwhg.org.uk , T: 01403 700395. 

 

 

Job requirements on pages 3 to 4. 
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The following criteria will be assessed from information provided on your completed application during the 

shortlisting and assessment process, and from your references. 

 

Knowledge, Skills and Experience  

(taken from role profile) 
Job Specific Examples Essential Desirable 

Plan and carry out surveys and 
assessments. Identify issues, resolve 
straightforward ones,  

Experience of habitat and species 

surveying, particular in relation to 

Water Voles 

  

Advise on appropriate management 

across a range of habitats to enhance 

wildlife value. 

Experience of providing land 

management advice  
  

Undertake external visits to landowners 

and managers and partner organisations. 

Confident in negotiating and liaising 

with landowners and managers  
  

Prepare and present with relevant 

information for internal and external use. 

Ability to collate and work from a 

variety of media i.e. paper maps, GIS 

information, air photos and others to 

isolate key facts and target works in 

the field.  

  

Ensure all records and information are 

maintained correctly. 

Experience with survey projects 

 
  

General ICT skills for use of standard 

Microsoft Office applications e.g. Word, 

Excel and Outlook. 

Ability to produce consistent report 

templates and demonstrate high 

quality data collection. 

  

Understanding basic principles of GIS 

systems.  

Ability to read digital mapping and 

possible end use of data collected, 

working knowledge of ArcGIS an 

advantage. 

  

Confident working in the field on own 

recognisance, within self-managed 

framework of site and risk assessment. 

Happy lone working in the field and to 

adapt to given conditions at a site, 

day to day.  

  

Excellent interpersonal skills and a team 

player 

Evidence of successfully 

collaborating with practitioners, 

landowners and stakeholders. 

  

Ability to engage with many different 

interest groups to raise the awareness  of 

the area’s wildlife  

Evidence of community engagement 

e.g. organising bioblitz, citizen 

science projects etc  

  

Carry out all duties and responsibilities 

with reasonable care for the health and 

safety of ourselves and others and report 

any potential hazards or unsafe practices 

to the line manager. 

Is able to diligently follow health and 

safety protocol as a central reference 

point for field surveyors. 
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Ability to lone work flexible hours 

Working hours may need to be 

moved within day to take account of 

weather or site conditions. 

  

Qualifications Essential Desirable 

Educated in an environment related discipline or 5 years of relevant experience    

Other Requirements Essential Desirable 

Full and current driving licence and access to vehicle - some sites are remote and 
cannot be reached by public transport   

The post holder is required to speak to members of the public, the ability to 
converse at ease with customers and provide advice is essential for the post. 

 
  

 

This job summary is not intended to be exhaustive and it is likely that duties may be altered from 
time to time in the light of changing circumstances, in discussion with the post holder.  This job 

summary is intended to provide a broad outline of the main responsibilities only.  The post holder 
will need to be flexible in developing the role with initial and ongoing discussions with the 

designated manager. 

 


